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Social Security Administration
Retirement, Survivors, and Disability Insurance
Request for Employee Information

Social Security Administration
Data Operations Center

P.0. Box 19

Wilkes-Barre, PA 18767-0039

Date:
Sequence Number:

Emplover Number:

We need more information so that we can give you credit for your earnings from the
company and for the year shown below. We cannot put these earnings on your Social
Security record until the name and Social Security number reported to us match our
records. Unless this problem is corrected, you may not get retirement, disability,
survivors or other benefits that you are due.

Company Name:
Employee’s Name:
Social Security Number:
Reported Earnings:

Tax Year:

THIS IS WHAT YOU NEED TO DO

1. I your Social Security card does not show your correct name or Social Security
number, or if you have lost your Social Security card, please call our toll-free number,
|-800-772-1213, or contact your local Social Security office.

2 Eon&pme the information shown above to your FormW-2{s) and your Social Security
card.

= If the name and number shown on the Social Security card agree exactly with the
information shown above, contact your local Social Security office so that we can find
out why our records do not match what was reported for you by your employer. Do
not mail this letter back to us.

* If the name and number shown on the Social Security card do not agree with the
information shown above, fill in the requested information on the reverse side of this
letter, and maal it to us in the enclosed envelope. If you have been using an incorrect
name or Social Security number, or your employer has been reporting earnings for you
under an incorrect name or Social Security number, you must also correct this
information with your emplover,

IMPORTANT: THE FACT THAT YOU HAVE RECEIVED THIS LETTER DOES NOT, IN
AND OF ITSELF, ALLOW YOUR EMPLOYER TO CHANGE YOUR JOE, LAY YOU OFF,
FIRE YOU OR TAKE OTHER ACTION AGAINST YOU. IF YOU THINK YOUR EMPLOYER
IS DISCRIMINATING AGAINST YOU BEECAUSE YOUR NAME AND SOCIAL SECURITY
NUMBER DO NOT MATCH OUR RECORDS, SEE THE ATTACHED INFORMATION ON
IMPORTANT PROTECTIONS OF YOUR RIGHTS.

For Spanish-speaking individuals: Esta carta contiene informacién importante. Vea la pigina 3

para mias detalles.
Please See Reversae
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